
Handwriting Recognition (OCR) is a standard feature of Microsoft Office Professional* 2003.  It is not 
available in earlier versions (such as 97 or 2000).  Follow these simple steps to activate the capability, 
then use it in any program (not just MS Office applications) to turn your own handwriting into typed 
text.

* Other versions of MS Office2003 may also contain the handwriting recognition engine, however the 
activation process may differ slightly, for installation instructions go to the MS Office ‘Help’ menu, 
search for ‘handwriting recognition’ and follow the listed instructions for successful activation.  		
If in doubt contact Microsoft Office support for further help.

1.  Open the Control Panel  and click on the “Add or  
           Remove Programs” icon.

2.  Select “Microsoft Office Professional Edition 
2003”; then click the “Change” button.

3.  Select  the “Add or Remove Features” option;
          then click the “Next” button.

4.  Select the “Choose advanced customization of 
         applications” box.  Then click “Next”.
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7.  Open the Control Panel again, Double click “Regional  
         and Language Options”, Select the “Languages” Tab  
         and then double click the “Details” button.

8.  In the ‘Preferences’ section click the “Languages       
         Bar” button, then select box (1) “Show the Language 
         Bar on the desktop” and box (3) “Show additional 
         Language bar icons in the task bar”. Click the “OK” 
         button.

  9.  Now click the “Advanced” tab and tick the box in 
            the ‘Compatibility Configuration’ section which is
            labelled– “Extend support of advanced text 
            services to all programs”.  Click the “Apply” button.

10.  Finally Restart your Computer.  Handwriting is now   
             activated and a menu bar should appear on your 
             desktop and/or in the menu task bar.

• Handwriting Menu Bar appears like this on the desktop.

5.  In the drop down list under the ‘Microsoft Office’ icon  
         double-click “Office Shared Features”.

6.  From the drop down list under the “Alternative User 
         Input” icon, click “Handwriting” and then “Run 
         from My Computer”.  Click “Update”; then “OK”.
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